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STANDARD BIDDING DOCUMENTS

for

SUPPLY OF OFFICE FURNITURE FOR NBP SHARIFABAD BRANCH (B.C
1035}, KARACHI WEST REGION

PART- A - BIDDING PROCEDURE & REQUIREMENTS

Section [ - invitation to Bids

Section |I- Instructions to Bidders (ITB)

Section |l|- Bid Data Sheet (BDS)

Section IV -  Eligible Countries

SectionV-  Specifications, Schedule of Requirements
SectionVl -  Standard Forms

PART - B - CONBDITIONS OF CONTRACT AND CONTRACT FORMS

Section VIl - General Conditions of Contract {GCC)
Section VIl - Special Conditions of Contract {SCC)
Section IX-  Contract Forms

Integrity Pact
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PART-A

BIDDING PROCEDURE & REQUIREMENTS
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secTioN I: INVITATION TO BID

A- Supply of Furniture for NBP AIB Ghalla Mandi Branch Vehari (B.C 0737}, South Punjab
Region.
B- Supply of Furniture for Conference Room at NBP Regional Office Building, D.G Khan.

C- Supply of Furniture for NBP Layyah Branch (B.C 0358}, D.G Khan Region

D- Supply of Furniture for NBP Bagh Branch (1988}, Sibi Region.

E- Supply of Furniture for NBP Main Branch Kotri {0021}, Hyderabad.

F- Supply of Furniture for NBP Sharifabad (1035) Karachi West Region.

G- Supply of Furniture for NBP Saddar Branch (055}, Karachi South Region.

H- Supply of Furniture for NBP Muzaffargarh Branch (B.C 0378}, D.G Khan Region.

I- Supply of Furniture for NBP Chak # 38/P, Bismallahpur Branch (B.C 721}, Rahimyar
Khan, South Punjab Region.

J- Supply of Furniture for NBP ITG Service Desk Center at 3™ floor, EX-NDFC, Tariq Road
Building Karachi.

K- Supply of Furniture for NBP Setharja Branch [0141), Sukkur Region.

L- Supply of Furniture for NBP Badin Branch (B.C 0004), Hyderabad Region.

National Bank of Pakistan invites scaled bids for the procurement of furniture with an active status
on FBR Active Taxpayer List have vast experience of furniture manufacturing may obtain tender docu-
ments. Eligibility criteria for bidding document consists of the following.
1. A bidder should submit company profile containing bidder capacity, capability, production
manufaciuring setup. list of equipment such as 1 lydraulic Hot Press. Wood Sanding Machine.
CGauger Machine, Wood Planner. ARA Machine (Small). ARA Machine (Big). and any other
relevant information ete. that supports the scope of bid.
2. Copy of valid N'IN/ §TN certificates and bidder must be on active tax payer list of FI3R.
3. Companies who have manufactured two or more furniture supplies of cach worth of one (01)
Million Pak Rupees or above during last three (03) years are cligible to bid.
4. Valid quality managenrent certificate from international aceredited company.
5. Affidavit on stamp paper of Rs. 100/- that the firm has not been blacklisted in past by Govt./
Semi Gowi./ Private Organizations.
All the interested bidders, who wish to participate in the bidding, must submit the documentary proof
of above-mentioned eligibility criteria in the office of The Divisional Head, Procurement Division, 3
Floor, NBP Head Office, Karachi, on or before December 22, 2023. In case of non-submission, the bidder
will not be allowed to participate in the bidding process.

For Interested bidders Single 5tage-One Envelope Bidding Documents as per PPRA Rule 36 {a) contain-
ing details of bid, detailed terms and conditions, method of procurement, procedure for submission of
bids, bid security, bid validity, opening of bid, clarification / rejection of bids ctc., are available at NBP
web site “bttps:/fwww.nbp.com.pk/TENDER" which can be downloaded.

The bids, prepared in accordance with the instructions in the Bidding Documents along with Bid security
amounting to (PKR 19,000/- for NBP AIB Ghalla Mandi Branch Vehari [0737), South Punjab Region), (Rs.
39,000/- for Conference Room at NBP Regional Office Building, D.G Khan Region), (Rs. 50,000 for NBP
Layyah Branch (0358), D.G Khan Region), {Rs. 14,000/- for NBP Bagh Branch {1989), Sibi Region}, { Rs.
27,000/- for NBP Main Branch Kotri (21), Hyderabad), {Rs. 23,000/- for NBP Sharifabad {1035), Karachi
West Region), {Rs. 22,000/- for NBP Saddar Branch (055), Karachi South Region), {PKR 80,000/- for NBP
Muzaffargarh Branch {0378), D.G Khan Region), (Rs. 19,000/- for NBP Chak # 38/P, Bismallahpur Branch
{0721), Rahimyar khan South Punjab Region), (Rs. 14,000/ for NBP ITG Service Desk Center at 3" floor,
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EX-NDFC Building Karachi), (Rs. 20,000/- for NBP Sctharja Branch {0141} Sukkur Region ) & {Rs. 92,000/-
for NBP Badin Branch {0004}, Hyderabad Region). in the shape of Pay order / Bank Draft or Bank Guar-
antee in favor of “National Bank of Pakistan” must reach in the office of:

Divisional Head, Praocurement Division, LCMG, 3™ Floor, National Bank of Pakistan, Head Of-
fice

L.l Chandigarh Road, Karachi. Tel. +92-21-99220331 Ext No. 38902435"

on or before 11:00 am on December 28, 2023, Bids will be apened on the same day at 11:30 am in the
presence of tender opening committee and bidders, whe opt to attend. If office remains closed on bid-
ding date for some reason, this work will be carried out on the consecutive working day at same time.
This advertisement is also available on PPRA website at www.ppra.org.pk as well as on the National
Banlk of Pakistan website https://www.nbp.com.pk/TENDER .

Divisional Head.

Procurement Division,

Logistics Communications & Marketing group,
3" Floor, NBP Head Office Building,

1.1 Chundrigar Road, Karachi

Tel : 021-95220331, 38902435
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SECTION-1I: INSTRUCTIONS TO BIDDERS (ITB)

1. Scope of Bid

+

1.1

A,

INTRODUCTION

| National Bank of Pakistan, invites Bids for the supply of Office .
Furniture for NBP Sharifabad Branch (B.C 1035}, Karachi West

Region as per Annexure V: Technical Specifications & Schedule of |
Requirements. The successful Bidder will be expected to deliver |
the goods within the specified period and timeline(s) as stated m '
the Bid Data Sheet (BDS).

' 2. Source of Funds

2.1

National Bank of Pakistan

3. Eligible Bidders

3.1

iii,

vi.

Company profile containing bidder capacity, capablhty,
production manufacturing setup, list of equipment such as i
Hydraulic Hot Press, Wood Sanding Machines, Gauge Ma- |
chine, Weod Planner, ARA Machine (Small), ARA Machme
{Big), and any other relevant information etc that support | |
the scope of hid. |

Bidder should be a regular tax payer registered wuh.'
income tax & sales tax departments and must appear on |
active list of FBR. !
Bidder must have two or more supplics of Furniture ofE
each worth One {01} Million or above during last three (03) |
years.

Bidder must not be blacklisted or involved in any kind of !
lawsuits from any Govt., Semi Govi. body or by any !
organization. [

Valid Quality Management Certificate from Internatlonal |
Accredited Company

Bid Validity period 180 days. |
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3.2
H
i
3.3
"4, Eligible Goods and | 4.1
Related Services

|

|
cemsm e — - 4o

4.2

|

A Bidder shall not have a conilict of interest. Any bidder found to l
have a conflict of interest shall be disqualified. Bidders may be |
considered to have a conflict of interest with one or more parties -
in this bidding process, if they: .
a) are associated or have been associated in the past directly |
or indirectly with a firm or any of its affiliates which have :
been engaged by National Bank of Pakistan to provide
consulting services for the preparation of the design, |
specifications and other documents to be used for the |
procurement of the Office Furniture, to be purchased
under this Invitation for Bids.
b) have controlling shareholders in common; or
¢} receive or have received any direct or indirect subsidy from -
any of them; or
d) have the same legal representative for purposes of this |
Bid; or |
¢) have a relationship with each other, directly or through |
commuon third party, that puts them in a position to have |
access to infermation about or influence the Bid of anocther
Bidder, or influence the decisions of the National Bank of !
Pakistan regarding this Bidding process: or :
f)  Submit mare than one Bid in this Bidding process. |
g} Bidder blacklisted or involved in any kind of lawsuits from |
any Govt., Semi Govt. or by any organization.

A Bidder may be ineligible if -

a) heis declared bankrupt or, in the case of company or firm,
insglvent.

b} the bidder is blacklisted and hence debarred due lo!
involvement in corrupt and fraudulent practices, or‘
performance failure or duc to breach of bid securing
declaration.

) Convicted by a final judgment of any offence involving .
professional misconduct.

d) Bidders shall provide evidence of their eligibility, proof of
compliance with necessary legal requirements to carry out

the contract effectively.

Deliverables under the contract shall have their origin in eligible |
source countries, and all expenditures made under the contract :
| will be limited to such goods and services. For purpose of this Bid,
ineligible countries are stated in the section-4.

|
|
|
|
i
I

—_—— — — |

For purposes of this Clause, “origin" means the place where the |
goods are manufactured, through 'manufacture, procession, or
assembly. i

5. One Bid per Bidder | 5.1
1

|
|
|
'
J

A bidder shall submit only one Bid, in the same bidding process.
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6. Cost of Bidding 6.1 The Bidder shall bear all costs associated with the preparation and !

submission of its Bid, and the National Bank of Pakistan shaliin no !
case be responsible or liable for those costs, regardless of the

conduct or outcome of the bhidding process.
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7. Contents of Bidding 7.1
Documents

1.2

B. BIDDING DOCUMENTS

The goods required, bidding procedures, and terms and conditions

of the contract are prescribed in the Bidding Documents. In
addition to the Invitation to Bids, the Bidding Documents which
should be read in conjunction with any addenda include:

Section | Invitation to Bids

Section Il Instructions to Bidders (ITBs)

Section i1l Bid Data Sheet (BDS)

Section IV Eligible Countrics

Section V Technical Specifications, Schedule of Requirements
Section VI Forms - Bid

Section VIl General Conditions of Contract {GCC)

Section VIl Special Conditions of Contract {SCC)

Section IX Contract Forms

National Bank of Pakistan is not responsible for the completeness
of the bidding documents and their addenda, if they were not
downloaded from the website of National Bank of Pakistan or
received from the respective office.

*7.3

The Bidder is expected to examine all instructions, forms, terms
and specifications in the Bidding Documents. Failure to furnish all
the information required in the Bidding Documents will be at the
Bidder's risk and may result in the rejection of his Bid.

A prospective bidder requiring any clarification of the bidding
documents may notify National Bank of Pakistan in writing or in
electronic form that provides record of the content of
communication at National Bank of Pakistan's address indicated in
the BDS, at least one wecek before the bid opening date.

8. Clarification of _ 8.1
Bidding Documents

i
9. Amendment of 9.1

Bidding Documents

Before the deadiine for submission of Bids, National Bank of
Pakistan for any reason, whether at its own initiative or in response
to a clarification requested by a prospective Bidder, may modify
the Bidding Documents by issuing addenda.

10. Language of Bid 10.1

C. PREPARATION OF BIDS

The bid prepared by the bidder, as well as all correspondence and
documents relating to the bid exchanged by the bidder and

| National Bank of Pakistan shall be in English language.
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I11. Documents and - 11.1 The Bid prepared by the Bidder shall constitute the followmg.
Sample(s) Constituting ' components: -
the Bid

a} Form of bid and bid prices completed in accordance with ITB
14 & 15,

b) Documentary evidence established in accordance with ITB 13
that the Bidder is eligible and/or qualified for the subject |
bidding process; :

¢} Documentary evidence established in accordance with 118
13.3(a) that the bidder is manufacturer having valid Quality '
Management Certificote from international Accredited
Company to deliver the goods in Pakistan.

d) Documentary evidence established in accordance with ITB 12 -
that the goods and related services to be supplied by the
bidder are eligible goods and services, and conform to the
Bidding Documents.

e} Furnishing of Bid security. JI
12. Documents ' 12.1 Bidder shall furnish, as part of its bid, all those documents i

!
f

Establishing Eligibility establishing the cligibility, in conformity to the terms and!
of Office Furniture and conditions specified in the bidding documents for Office Furniture

Conformity to Bidding ' and related accessories which the bidder proposes to deliver. !
Documents !

12.2 The documentary cvidence of conformity of the Office Furmture

; and related services to the bidding documents may be in the form

| of literature, drawings, and data, and shalf consist of: i

a} Adctailed description of the essential technical specilications

[ and performance parameters of the Office Furniture; !

b) An item-by-item confirmation of the National Bank of"
Pakistan's technical specifications demonstrating substantial -
responsivencss to those specifications, or a statement of |
deviations and exceptions to the provisions of the ‘
specifications, if applicable.

13. Documents 13.1 Pursuant to ITB 11, the Bidder shali furnish, as part of its Bid, all
Establishing Eligibility . those documents establishing the Bidder's cligibility to partlclpate
and Qualification of in the bidding process andfor its qualification to perform the -
the Bidder contract, if its Bid is accepted.

|
13.2 | Documentary evidence of the Bidders cligibility to bid fori

satisfaction of National Bank of Pakistan that the bidder, at the
. time of submission of its bid, is from an eligible country as defined |
17 in Section-4 titled as “Eligible Countries”.

13.3 The documentary evidence of the Bidder's qualifications to
perfarm the contract if its bid is accepted shall establish to the .
satisfaction of National Bank of Pakistan that:

a} The Bidder has been duly authorized by the goods’
Manufacturer or producer to deliver the goods in Pakistan. -
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b} The Bidder has the financial, technical, and supply i
capability necessary to perform the Contract, and meets :
the qualification criteria specified in BDS. '

c) That the Bidder meets the qualification criteria listed in the

Bid Data Sheet, :
|

| 15. Bid Prices

14. Form of Bid

151

14.1

-15.2

Bidders shall fill the forms furnished in the Bidding Documents.
The forms must be completed without any alterations to its format
and no substitute shall be accepted. Following information / copv
of documents must be provided / attached with technical offer: -
a. Credentials of firm's financial capacity
b. NTN/GST number be mentioned on the offer, copy of
registration certificate issued by Sales Tax Department
and Active Taxpayer list of £BR.
c. AII bid documcnts must be signed and stamped .
- 1
Bld Prlces quoted by the Bidder in the form of Bid and in the Price
Schedules shall conform to the requirements specified below in ITB |
Clause 15 or exclusively mentioned hereafter in the bidding
documents. ;
Deliverables must be listed and priced separately in the Price:
Schedule(s). If a Price Schedule shows items listed but not priced,
their prices shall be construed to be included in the prices of other

: |
items. i

153

154

.15.5

1
ltems not listed in the Price Schedule shall be assumed not to be !

mcluded in the B:d

Prices quoted by thc Brdder shall be flxed durmg the Bndders
performance of the contract and not subject to variation on any .
account. A Bid submitted with an adjustable price will be treated
as non-reSponsive and shall be rejectr.-d.

Btdder shall indicate on appropriate price schedule, the unit price
and total bid price of the Office Furniture/deliverablos under the
contract, i

16. Bid Currency

17. Bid Validity Period

. 16.1

171

Bidders shall quote all prices in Pakistan Rupees (PXR) only, ]|
Bids shall remain valid for 180 days after the Bid submission
deadline prescribed by National Bank of Pakistan. A Bid valid for a

shorter period shall be rejected as non-responsive.

17.2

Under exceptional circumstances, prior to the expiration of the
initial Bid vaiidity period, National Bank of Pakistan may request ;
the Bidders consent to an extension of the period of validity of their :
Bids only once, for the period not more than the period of anmal
bid validity. NBP's request and the Bidders response shall be made .
in writing or in electronic form that provide record of the conlent
of communication.
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1 8. Bid Security .18.1

Bidder shall furnish as part of its Bid, a Bid Security amounting to '

19 Alternative Bids by 19.1
! Bidders

20. Withdrawal, 20.1
| Substitution, and
| Modification of Bids

! following, in form of Bank Draft or Bank Guarantee; o
5. Branch Name - Bid Security | .
No | , Amount ;
1 NBP Sharifabad Br. {8.C 1035}, Rs. 23,000/- !
| Karachi West Region 1
|
i !
18.2 Any Bid not accompanied by a Bid Security in accordance with ITB
18.1 shall be rejected as non-responsive,
18.3 Unsuccessful Bidders' Bid Security will be promptly discharged.
18.4 The successful Bidder's Bid Security will be discharged upon the
Bidder sipgning the contract. !
18.5 Bid Security may be forfeited:

a) if a Bidder:
i) Withdraws its bid during the period of Bid Validity as |
specified by the National Bank of Pakistan,
i)  Dores not accept the correction of errors
b) in the case of a successful Bidder, if the Bidder fails:

i}  Tosign the contract |
i) To furnish performance security {or guarantee}

Alternatives bids will not be considered. [

Before bid submission deadline, any bidder may withdraw,

substitute, or modify its Bid after it has been submitted by sending .
8 written nolice, duly signed by an authorized representative, and
the corresponding substitution or modificotion must accompany :
the respective written notice.

21 Format and Sigmng ! 2113
of Bid

The Bidder shall prepare an original and the number of copies |
of the Bid as indicated in the BDS, clearly marking each “ORIGI-
NAL" and "COPY,” as appropriate. In the event of any discrep-
ancy between them, the original shall prevail:

Provided that the Bid shall include only the copies of technical
proposal.

21.2

The original and the copy or copies of the Bid shall be typed or

written in indelible ink and shall be signed by the Bidder or a person -
or persons duly avthorized to sign on behalf of the Bidder. This
authorization shall consist of a written confirmation as specified i
and shall be attached to the Bid. The name and position held by
each person signing the authorization must be typed or printed:
below the signature. All pages of the Bid, except for un-amended

printed literature, shall be initialed by the person or persons

s:gmng thc Bld
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|
Any interlineations, erasures, or overwriting shall be valid only if
they are signed by the person or persons signing the Bid. ]

- 22. Sealing and 221
Marking of Bids

D. SUBMISSION OF BIDS

Bidder shall scal the original and each copy of the Bid in separate
envelopes, duly marking the envelopes as “ORIGINALY
and “COPY.” The envelopes shall then be sealed in an outer
envelope sccurely sealed in such a manner that opening and
resealing cannot be achieved undetected in accordance with the
bidding procedure given in PPRA Rules 36 {A}i.c. Single Stage-One
Envelope.

222

The inner and outer envelopes shall:

a) be addressed to the Procuring Agency at the address given in
the BDS; and.

b} bear the title of the subject procurement or Project name,
as the case may be as indicated in the BBS, the Invitation to Bids
{iT8) title and number indicated in the BDS, and a statement: |
“DO NOT OPEN BEFORE,” to be completed with the time and the
date specified in the BDS, pursuant to ITB 23.1.

223

4

if envelope is not sealed and marked as required by ITB 22.2, or
incorrectly marked, the National Bank of Pakistan will assume no
responsibility for the misplacement or premature opening of Bid.

23. Deadline for - 23.1
Submission of Bids

23.2

Date for opening of bids and the last date for the submission of
the bids, as given in the advertisement shall be the same.
Bids shall be opened 30 minutes after the submission time.

The National Bank of Pakistan may, at its discretion and as per
PPRA Rules, extend this deadline for the submission of Bids by
amending the Bidding documents in accordance with ITB 9, in
which case all rights and obligations of the National Bank of
Pakistan and Bidders previously subject to the deadline will
thereafter be subject to the deadline as extended.

24, Late Bids 241

Any Bid received by the National Bank of Pakistan after the
deadline for submission of Bids prescribed by the National Bank
of Pakistan will be rejected and returned unopened to the Bidder. !

S o |

25, Withdrawal of 25.1
Bids :

The Bidder may withdraw its Bid after the Bid’s submission,
provided that written notice of the withdrawal of the Bids is
received by the National Bank of Pakistan, prior to the deadline
prescribed for submission of Bids.
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' |

25.2 Revised bid may be submitted, in exceptional circumstances after |

the withdrawal of the original bid, before the deadline for
submission of Bids.

E. OPENING AND EVALUATION OF BIDS

! 26. Opening of Bids  26.1 The National Bank of Pakistan will open all Bids, in public, in the
presence of Bidders’ or their representatives who choose to
attend, and other parties with a legitimate interest in the Bid
proceedings at the place, on the date and at the time, specified.
The Bidders' representatives present shall sign attendance sheet
as proof of their attendance.

|

26.2 As in case of Single Stage One Envelope procedure, the Bidders '
names, the Bid prices, any discounts, the presence or absence of
Bid Security, Bid Securing Declaration and such other details as
the National Bank of Pakistan may consider appropriate, will be
announced by the Tender Opening Committec.

1 26.3 Bidders are advised to send in a representative with the
knowledge of the content of the Bid who shall verify the
information read out from the submitted documents. Failure to
send a representative or to point out any un-read information by
the sent Bidder’s representative shall indemnify the National
Bank of Pakistan against any claim or failure to read out the
correct information contained in the Bidder’s Bid.

. 26.4 National Bank of Pakistan shall prepare minutes of the Bid
opening. The record of the Bid opening shall include, as a
minimum: the name of the Bidder and specs of deliverables, the
Bid price if applicable, confirmation of bid security or otherwise

265 The Bidders’ representatives who are present shall be requested
to sign the attendance sheet. The omission of a Bidder's
signature on the record shall not invalidate the contents and
affect the record. A copy of the record shall be distributed to all
the Bidders.

26.6 A copy of the minutes of the Bid opening shall be furnished to
individual Bidders upon request.

27. Confidentiality  27.1 information relating 1o the examination, clarification, evaluation .
and comparison of Bids and recommendation of contract award
shall not be disclosed to Bidders or any other parsons noti
officially concerned with such process until the time of the
announcement of the respective evaluation report.

27.2 Any effort by a Bidder to influenee the National Bank of Pakistan ‘
processing of Bids or award decisions may result in the rejection |
of its Bid.

v
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27.3

Notwithstanding ITB Clause 27.2 from the time of Bid opening to
the time of contract award, if any Bidder wishes to contact the
National Bank of Pakistan on any matter related to the Bidding
process, it should do so in writing or in electronic forms that
provides record of the content of communication.

28. Clarification of 28.1
Bids

28.2

To assist in the examination, evaluation and comparison of Bids
and post-qualification of the Bidders, the National Bank of !
Pakistan may, at its discretion, ask any Bidder for a clarification
of its Bid including breakdown of prices. Any clarsification
submitted by a Bidder that is not in response to a request by the i
MNational Bank of Pakistan shall not be considered,

|
!
The request for clarification and the response shall be in writing
or in electronic forms that provide a record of the content of the
communication.

29. Preliminary 29.1
Examination of Bids

Prior 10 the detailed evaluation of Bids, the National Bank of
Pakistan will determine whether cach Bid:
a) meets the eligibility criteria !
b} has been prepared as per format and contents defined by
National Bank of Pakistan in the Bidding Documents;
c) has been properly signed; |
d) is accompanied by required securities; and
e} Is responsive Lo requirements of the Bidding Documents.

29.2

A substantially responsive Bid is one which conforms to all the
terms and conditions of the Bidding documents without material
deviations. A material deviation or reservation is oneg that: -

a) affects in any substantial way the scope, and quality
of deliverables;

b) limits in any substantial way, inconsistent with the
Bidding documents, National Bank of Pakistan's rights |
or the Bidders abligations under the Contract; or

¢) if rectified, would affect unfairly the competitive
position of other Bidders presenting substantially
responsive Bids,

29.3

Provided that a technical Bid is substantially responsive, the
National Bank of Pakistan may request the Bidder to submit the
necessary information or documentation, within a reasonable
period of time, to rectify non-material * non-conformities or|
omissions in the technical Bid, related to documentation |
fequirements. Requesting information or documentation on:
such non-conformities shall not be related to any such aspect of |
the technical Proposal linked with the ranking of the bidders. ,|
Failure of the Bidder to comply with the request may resuls in the
rejection of its Bid.

29.4

tf a Bid is not substantially responsive, it will be rejected by the !
National Bank of Pakistan and may not subscquently be |
cvaluated. !
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30. Examination of 30.1
Terms and
Conditions;

Technical Evaluation

The National Bank of Pakistan shall examine the Bid to confirm
that all specified terms and conditions specified in the GCC and
the 5CC have becen accepted by the Bidder without any material
deviation or rescrvation.

30.2

The National Bank of Pakistan shali cvaluate the technical
aspects of the Bid, to cstablish that it conforms to all
requirements specified in Section V-Technical Specifications,
Schedule of Requirements, without material deviation or
reservation.

31. Correction of 31.1

Errors

i} Bids determined to be substantially responsive will be
checked for any arithmetic errors. Errors will be cor-
rected as follows: - .
a) if there is a discrepancy between unit price and the

total price that is obtained by multiplying the unit
price and quantity, the unit price shal! prevail, and
the total price shall be corrected, unless in the opin-
ion of the Mational Bank of Pakistan there is an obvi-
ous misplacement of the decimal point in the unit
price, in which the total price as quoted shall govern
and the unit price shall be corrected;

b} ifthercis an error in a total corresponding to the ad-
dition or subtraction of sub-totais, the sub-totals -
shall prevail and the total shall be corrected: and

¢) Where thereis a discrepancy between the amounts
in figures and in words, the amount in words will |
govern,

d) Where there is discrepancy between grand total of
price schedule and amount mentioned on the Form
of Bid, the amount referred in Price Schedule shall
be treated as correct subject to elimination of other
Crrors.

31.2

The amount stated n the Bid will, be adjusted by the National
Bank of Pakistan, in accordance with the above procedure for the
correction of errors and with the concurrence of the Bidder
which shall be considered as binding upon the Bidder. If the Bid-
der does not accept the corrected amount, its Bid will then be
rejected, and the Bid Security may be forfeited.

32. Evaluation of 32.1
Bids

National Bank of Pakistan shall evaluate and compare the bids
with required specifications. Only the Bids determined to be sub-

i stantially responsive, shall be considered for further processing. ‘
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32.2

in evaluating the Bidders, the evaluation committee will, in addi-
tion to the Bid price quoted will take account of one or more of
the following faciors as specified in the BDS:
a) delivery schedule offered in the Bid
b} deviations in payment schedule from that specified in
the Special Conditions of Contract
¢) the availability {in Pakistan) of spare parts and after-sales
services for the equipment offered in the bid
d) the projected operating and maintenance cost, during
the life of the equipment.
e} the performance and productivity of the cquipment of-
fered.

33.Most
Advantageous Bid

i34, Post

Qualification of
Bidder and Jor
Abnormally low |

financial proposal

331

34.1

be the Most Advantageous Bid.

The Bid with the lowest evaluated price from amongst those
which are eligible, compliant and substantially responsive shall

Where the Bid price is considered to be abnormally low, National
Bank of Pakistan shall perform price analysis cither during deter- |
mination of Most Advantageous Bid or as a part of the post-qual-
ification process. The following process shall apply:

a} WNational Bank of Pakistan may reject a Bid, if determined
that the price in combination with other constituent el-
ements of the Bid is abnormaliy low in relation to the
subject matter of the procurement and raises concerns
as to the capability and capacity of the respective Bidder
to perform that contract:

b) Before rejecting an abnormally low Bid, National Bank of
Pakistan shall request the Bidder an explanation of the
Bid or of those parts which it considers contribute to the
Bid being abnarmally low, take account of the evidence
provided in response to a request in writing; and subse- |
quently, verify the Bid or’ parts of the Bid being abnor- ‘
mally low; :

¢} National Bank Of Pakistan shall not incur any Liahility |

solely by rejecting abnormally low Bid. |

35. Criteria of
Award

35.1

F. AWARD OF CONTRACT

NBP will award the Contract to the Bidder whose Bid has beeni
determined to be substantially responsive tg the Bidding ,
Documents and who has been declared as Most Advantageous
Bidder, provided that such Bidder has been determined to be:

a) eligible in accordance with the provisions of ITB 3
b} is determined to be qualified to perform  the |

Contract satisfactorily '
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36. Negotiations 36.1

Negotiations may be undertaken with the bidder whose bid is
Most Advantageous with regards to any of the following:

(a)  reduction of quantities for budgetary reasons

(b)  aminor amendment to the special conditions of Contract

(€) finalizing payment arrangements

(d)  delivery arrangements

(¢)  the methodology for provision of related services; or
clarifying details that were not apparent or could not be
finalized at the time of Bidding. |

37. Procuring Agency's 37.1
Right to Reject All Bids

National Bank of Pakistan reserves the right to reject all the bids,
and to annul the Bidding process at any time prior to award of |
the contract, without thereby incurring any hability to the |
affected Bidder or Bidders.

37.2

Notice of the rejection of all Bids shall be given promptly to all .
Bidders who have submitted Bids

37.3

: 38. Procuring Agency’s | 38.1
- Right to Vary |
- Quantities at the Time

of Award

National Bank of Pakistan shall upon request communicate to any ,
Bidder the grounds for its rejection of its Bids, bul is not required |
to justify those grounds. |

f
National Bank of Pakistan reserves the right at the time ofi

contract award 1o increase or decrease the guantity of goods |
or related services originally specified in these Bidding Documents i
{schedule of requirements) provided this does not exceed by thc‘
percentage indicated in the BDS, without any change in unit price ! |
ar other terms and conditions of the Bid and Bidding Documents. -

39. Notification
Award

of: 30.1

Prior to the award of the cantract, the National Bank of Pakistan
shall issue a Final Evaluation Report giving justification for the
acceptance or rejection of the bids

39.2

. 39.3

Where no complaints have been lodged, the Bidder whose Bid
has been accepted will be notified of the award by the Procuring !
Agency prior to expiration of the Bid Validity period in writing or
electronically that provide record of the content of:
communication. The Letter of Acceptance will state the sum that
the Procuring Agency will pay the successful Bidder in,
consideration for the execution of the scope of deliverables zls.|
prescribed by the Contract (hereinafter and in the Contract
called the "Contract Pr:cc}

The notification of award will constitute the formation of the
Contract, subject to the Bidder furnishing the Performance
Security {or guarantec) and signing of the contract.

39.4

Upon the successful  Bidder's furnishing of the performance
security {or guaraniee) National Bank of Pakistan  will promptly
notify each unsuccessful Bidder, the name of the successful .
Bidder and the contract amount and will discharge the Bid
Securily of the Bidders.
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40. Signing of Contract 40.1 Promptly after notification of award, National Bank of Pakistan

shall send the successful Bidder the draft agreement,
incorporating all terms and conditions, as agreed by the parties
to the contract. !

41. Performance - 41.1 After receipt of Letter of Acceptance from  National Bank OfI
Security (Guarantee) Pakistan, the successful Bidder shall furnish the Performance |
Guarantee in accordance with the Conditions of Contract.

|
'41.2 If the Performance Security [or Guarantee) is provided by the !
successful bidder and it shall be in the form specified in the BDS
and shall be in any of the following:

a} Bank Prait
b} Bank guarantee confirmed by a reputable local bank
c) B:d Sccunng Bond

—_ - e - - £ 1

©41.3 Fanlure of the successful Bldder io ensure comphance of41 1, same |
shall constitute sufficient grounds for the annulment of the award | |
and forfeiture of the Bid security in which National Bank Of

Pakistan may decide to award the contract to the next ranked

Bidder, or call for new Bids.

42. Advance Payment '42.1 Advance payment WI|] not be provided.

o o o W = o S — gL g

43. Arbitrator 43.1 The Arb:trator shail be appomted by mutual consent of the both |

parties as per the provisions specified in the documents.
1
44. Corrupt or 44.1 National Bank of Pakistan as well as Manufacturer, observe the|’
Fraudulent Practices highest standard of ethics during the procurement and execution |

' of this contract, and will avoid engaging in any corrupt and’

fraudulent practices. i
-

_Grievance Redressal {GRC) comprising of odd number of persons with Proper powoers

G. GRIEVANCE REDRESSAL & COMPLAINT REVIEW/MECHANISM

45, Constitution of 451 National Bank of Pakistan has a Grievance Redressed Committee |

and authorization to address the complaints.

46. GRC Praocedure 46.1 Any Bidder feeling aggrieved can file its written complaint apgainst '
: the eligibility paramelters or any other terms and conditions |
prescribed in the Bidding documents found contrary to provision |

before the proposat submission deadiine.

of PPRA Rules and the same shall be addressed by the GRC, well |

46.2 Any Bidder feeling aggricved by any act of National Bank of|
Pakistan after the submission of his bid may lodpe a written
complaint concerning his grievances not later than seven days of
the announcement of technical evaiuation report and five days
after issuance of final evaluation report. i
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46.3 In case, the complaint is filed against technical evaluation report,
the GRC shail suspend the procurement proceedings. |

46.4 In case, the complaint is filed after the issuance of the final
' evaluation report, the complainant cannot raise any objection on
technical evaluation of the report.

46.5 The GRC, in both cases shall investigate and decide upon the
complaint within ten days of the receipt of the complaint.

_ H. MECHANISM OF BLACKLISTING
' 47. Mechanismof 47.1 National Bank of Pakistan can bar uader Rule-19 of the Public !

|.l?.lacklisting Procurement Rules, 2004, from participating in  their
| respective procurement proceedings, bidder or contractor
' who cither:

: a} Is Involved in corrupt and fraudulemt practices as
| defined in Rule-2 of Public Procurement Rules;

| b} Fails to perform his cantractual obligations; and

‘ ; ¢} Fails to abide by the securing declaration;
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SECTION I[1: BID DATA SHEET (BDS)

The following specific data for the goods to be procured shall camplement, supplement, or amend the
provisions in the Instructions to Bidders {ITB). Whenever there is a conflict, the provisions herein shall

prevail over those in ITB.

' ' ;
BDS | ITB Amendments of, and Supplements to, Clauses in the Instruction to Bidders |
Clause ; Number
Number

A. Introduction

1 ‘ ' National Bank of Pakistan.

- MBP Sharifabad Br. (1035}, Karachi West Region

| livery to be completed within 30-45 days.
| |

| + Delivery location is as follow;

| 5. No Branch Name

1 . NBP Sharifabad Br. {B.C 1035}, Karachi West Region

| = Period for delivery of goods: 30-45 days after contract signing,

- Commencement date for delivery of Goods: After signing of the contract, de-

- —

2. Financial year for the operations: FY2023

J ; Financing institution: National Bank of Pakistan

| “Name and identification number of the Contract:

Supply of Furniture for NBP Sharifabad Br, (B.C 1035) Karachi West Region

4, L4, Maximum number of members in the joint venture, consartium or

i - association shall be: Not Allowed,

I T 3 N -
5 i 5.2 , Incligible country(s): India & Israel
i ETEp—— __.+ —— et R SR R W — A e,
6. [‘ 6.1 - Bidder should be manufacturer Required
|
B, Bidding Documents

7. : The number of documents to be submitted is one original and one copy
8. ! The address for clarification of Bidding Documents is:

I Divisional Head.

I - Procurement Division,

| Logistics Communications & Marketing Group,

" i 3rd Floor, NBP Head Office Building,

Pracurement Owision, LCMG, NP Head Olfice, Karaciu,
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' I.I Chandigarh Road, Karachi
' Tel: 021-99220331, 38902435, 38902647
- — -
C. Preparation of Bids
9, 10.1 ' The Language of all correspondences and documents related to the Bid is
| Engl:sh '
e e *. = - - —_— — 5 k= LG L
12 111 Following documents must be mcluded with the Bld
|
: a) Manufacturer’s technicat brochures of Furniture as well as Valid
Quality Management Certificate from International Accredited
i , Company)
i b) Bid security
i : ¢) Documents listed in 11.1 of 1T
| —
13, ; Other procurement specific documentation requirements are:
i a) Undertaking that quoted goods are brand new and as per required specs !
| +b} Provide a certification with an offer that “Bidder's company is not
] - blacklisted by any organization or involved in any kind of lawsuits in this
! " regard. {On 100 Rupees Judicial Stamp paper)
|
+ €} Provision of valid Registration certificate for income tax and sales tax and
' also Active Taxpayer List of FBR,
i - ) Should provide point to point acceptance of each Bid clause as per checkl:st
i _attached.
i14. ! + Qualification Criteria/Knock down criteria:
| :
Offers are liable to be rejected if: -
|
i a. Validity of offer is not quoted as required in Invitation to tender docu-
ments,
| b. Any deviation from the General/ Special / Technical Instructions.
|
! ¢. Offers are found conditional or incomplete in any respect.
' : d. Bid Security, if NOT attached.
J ' e. Manufacturer'’s relevant brochures and details are not at-
‘ | tached in support of specifications.
J t f. Offer received later than specified time
; B- Subject to restriction of export license.
h. Offers containing non-initialed / unauthenticated amendments /
i corrections / overwriting.
: . If the validity of the agency agreement has expired.
| ' i- ) the offer is found to be based on cartel action in connivance with
i ; other sources/participants of the tender.
15 ' . Firm and final price shall be quoted.
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[
:16.1

a) Financial Proposal will include rates of items / the quoted price in
; Pakistan Rupees {PKR).
! b} Price Variation is not allowed during currency of Contract.

17

17.1

Bid validity period after opening of the Bid is 180 days.

18

19

18,1

l18.2

18.1

" Bid Security shall be in the form of Bank Draft.

. Bid Security is
.S, Branches Il Bid Security |
No Armount
"1 | NBP Sharifabad Branch (B.C 1035} | Rs. 23,000/-

4 5 5 RS W - - = T
: Alternative Bids are not permitled.

20

i 20.1

“Written confirmation of authorization is valid autharization letior fromf
" manufacturer to sell deliverables in Pakistan

D. Submission of Bids

21

, Bid shall be submitted to:

| Divisional Head Procurement,

| Logistics Communications & Marketing Group,
' 3" Floor, NBP Head Office, Karachi.

. Ph, 021-99220331: Ext: 99220100-2647 & 2435

22

23

~l
Title: Supply of Office Furniturc at NBP Sharifabad Branch (B.C 1035), Karachi
' West Region. .

. The deadline for Bid submission is

a} Day: Thursday
! b) Date: December 28, 2023
¢} Time: 11:00 AM

24,

E. Opening and Evaluation of Bids

i The Bid opening shall take place at:

- NBP Head Office, 3" Floor, National Bank of Pakistan, Karachi.
|' Day: Thursday

| Date: December 28, 2023

Time ; 11:30 AM

25

Evaluation Techniques |
' Bidding will be conducted in accordance with Rule 36 {a), Single Stage One g‘
“ Envelop Procedure of Public Procurement Rules 2004 (PPR 2004)

26.

- Delivery schedule. 30-45 days
|

27.

, Part payment for partial delivery is permitted
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F. Award of Contract

28 | 28,1 . Percentage for quantity can be increase or decreasc as per PPRA rules.

T .-
29 | 29.1  Amount of Performance Guarantee 2% of the Contract value,
30 ! 30.1 Arbitrator shall be appointed by mutual consent of the both parties.

G. Review of Procurement Decisions
31 The address of National Bank of Pakistan;
Divisional Head Procurement,

. - Logistics Communications & Marketing Group,

‘ - 3'Y Floor, NBP Head Office, Karachi.,

\ Ph. 021-99220331: Ext: 99220100-2647 & 2435

4 !
32 ‘ The Address of PPRA to submit a copy of gricvance: Grievance Redressal !

i Appellate Committee, Public Procurement Regulatory Authority 1* Floor, G-

i_ ' 5 /2 lslamabad, Pakistan Tel: +92-51-920225%4 '

Praturement Divisan, LCMG, NITF Head Office, Karach,
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SECTION IV, ELIGIBLE COUNTRIES

All the bidders are allowed to participate in the subject procurement without repard to nationality,
except bidders of some nationality, prohibited in accordance with policy of the Federal Government of
Pakistan.

Following countries are ineligible to participate in the procurement process:
1. India

2. Israel

Ministry of Interior, Government of Pakistan has notificd List of Business Friendly Countries {BVL), in-
formation can be accessed through following link:

http: / fwww.ileip.sov.pk/ Files/Visa%20Catesories.aspxiL
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Section V: TECHNICAL SPECIFICATONS & SCHEDULE OF
REQUIREMENTS
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Form 2: Price Schedule
Supply of Office furniture for NBP Sharifabad Branch (B.C 1035),
Karachi West Region

.N  DESCRIPTION/SPECIFICATION "QTY . UNIT | RATE | AMOUN

{Rs) T(Rs)

" BRANCH MANAGER TABLE (BMT-1) . Nil Each
Table Size: L 5"-0" X D 3'-0" X H 2'-6",Re- '
turn Table size: L5'-0" XD 1'-6" X H 2'-0".
Supply of Branch Manager Table made of i
chipboard / MDF lassani Covered with oak
ply Smm thick pressed unde 100-150
Kg/Cm2 of air pressure and 60 C of tem-
perature and backing with ply underneath, .
with approved shade of lacqure polish ger-
many made and having leatherite writing
pad on top. Having solid and seasoned Oalk
wood toothing joint between top & Sides
with NC lacqure polish finish. Having front
strip panel made of solid oak wood fin-

+ ished Top fixed with return {Side) table
with stainless steel spacers, including re-
turn table with two drawers. Drawers run
on imported roller {sample available at
KPT branch). COmplete in all respect as per

 Drawing & specification . ' !
OFFICER TABLE {T-30) 16 Each
S5ize:L4-6"XD6-0" X H 2'-6"

Supply of Office Wooden Table. Table top
made of Chipboard / MDF Lassani with for- j
mica # 85-7486 {formite ) / #6051 (partak -
albeno oak ) pressed under 100-150

Kg/Cm2 of air pressure and 60 degree of
temprature on front side and backing for-

- mica underneath witk same lippinf edging

- Including same shade of vanity panel and _

front panel chipboard same sheet and .

shade with side rack having 2 shelfand3 | [

' drawers locking system, imported quality
hings, roller runners / chanels etc same ta- -
bie at KPT branch deco paint. Completed in

_ all respect _ _ |
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. CREDENZA FOR MANAGER {CR-2}

Size {5'-0" X 1'-6" X 2'-6")
Supply of Credenza made of Chipboard
covered with oak ply Smm thick with ap-

proved Oak Veneer pressed under 100-150
- Kg/ Cm2 of air pressure and 60 C of tem-
. pressure and backing veneer on other side
: with Oak wood toothing. Finish with clear

NC lacquer polish, Having storage and
drawers with imported roller run-
ner,hinges, complete in all respect as per

_specification and drawing.

DRAWER PEDESTAL {DP-1})
Size (1'-8" X 1'-6" X 2'-2")
Suppy of Drawer Pedestal made of Chip-

. board covered with oak ply Smm thick

pressed under 100-150 Kg/Cm2 air pressur

~and 60 C of temperature and backing for-

mica underneath. Drawer pedestal having
three drawer on imported roller runners
including lokes, pull and footing / glide.
Complete in all respect as per specification

, and drawings.

CPU TROLLEY (CPU-1)Size (Standard Size)

~ Supply of CPU Trolley made of mild steel

sheet with deco black paint finish. Com-
plete in all respect and drawing

1
Supply of Officer Revolving Chair with
polish Oak wood arms made in 4 pieces

. joinery ( all joints made in epoxy and two
- sided screws), seat and back in one piece

I

Nl

. OFFICER REVOLVING CHAIR {LOW BACK) C- ‘

12 mm thick Malaysian imported commer-

- cial ply pasted over different size of foam
- {denisty 1.52 pound per cft), covered with

approved Fabric,seat and back reclining,

. having five spoke nylon base with twin

- taster wheel, adjustable height with hy-

. dralic base, complete in all respect as per
. specification & drawings.

Nil

anch

.Each

? Each

.Each

Procurement Division, LOMG, NHI Head Office, Karachi.
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MANAGER REVOLVING CHAIR (HIGH Back) | Nil
| C-2 !
' Supply of Officer Revolving Chair with

polish Oak wood arms made in 4 pieces

joinery ( all joints made in epoxy and two

sided screws), seat and back in one piece

12 mm thick Malaysian imported commer-
_ cial ply pasted over different size of foam

(denisty 1.52 pound per cft), covered with
_ approved Fabric,seat and back reclining,
_ having five spoke nylon base with twin

caster wheel, adjustable height with hy-

dralic base, complete in all respect as per
. specification & drawings. )
MANAGER VISITOR'S CHAIR {VC- 2} Nil
Supply of officer Visitor's Chair, structure
made of solid & seasoned Oak wood all
joints made in epoxy and two sided screw,
. seat and back upholstered with foam and
approved leatherite/Fabric. Wood parts
finished with NC lacquer polish. Complete
in all respect as per specification and
drawings. .
OFFICER VISITOR'S CHAIR (VC- 4] -~ Nil
Supply of officer Visitor's Chair, structure
made of solid & seasoned Qak wood all
joints made in epoxy and two sided screw, :
seat and back upholstered with foam and .
approved leatherite. Wood parts finished
with NC lacquer polish. Complete in all re-

, Spect as per specification and drawings. '
- WAITING BENCH THREE SEAT {vS-3) Nil

Supply of 3 Seater Waiting Bench, struc-
ture amd armrest made of Stainless steel
pipe, seat & Back upholstered with good

_quality of foam and approved Fabric /
* Leatherite. Complete in all respect as per

specification and drawings. |

. WAITING BENCH TWO SEAT (VS-2) " Nil
- Supply of 2 Seater Waiting Bench, struc-

. ture amd armrest made of Stainless steel

. pipe, seat & Back upholstered with good
- quality of foam and approved Fabric /

Leatherite. Complete in all respect as per

. Specification and drawings.

?Each

'Each

' Each

'Each

iEach

Frocurement Divisian, LCMG, NHP tead Office, Karache.
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RECEPTION CHAIR C-3Supply of Reception  Nil
Chair with adjustable PU arm, seat and
back made of 12mm thick imported com-
marcial ply, upholstered with approved
Fabric., adjustable height with gas lift,
spring loaded back, nylone base with twin
caster wheels, complete in all respect as
. per drawing and specification, |
- SINGLE SEAT SOFA {S-10}) - Nil
" Supply of single seat sofa, base made of
solid & seasoned Oak Wood with NC lac-
quer finish, internal structure made of Aca-
cia wood. Seat and back uphoistered with
- good qulaity foam and approved Fabric.
Complete in all respect as per drawing and
Specification.
TWO SEAT SOFA {5-10])
Supply of Two seat sofa, base made of
solid & seasoned Oak Wood with NClac-
quer finish, internal structure made of Aca-
cia wood. Seat and back uphoistered with
. good qulaity foam and approved Fabric.
Complete in all respect as per drawing and
 Specification. |
|
|

Nil

THREE SEAT SOFA [S-10) Nil
, Supply of Three seat sofa, base made of
- solid & seasoned Oak Wood with NClac- |
quer finish, internal structure made of Aca- .
cia wood. Seat and back uphoistered with
good qulaity foam and approved Fabric,
. Complete in all respect as per drawing and
| Specification. )
1 CENTER TABLE {CT-5A-A8) " Nil
. Size: W3-6" XD 2'-0" XH1'-6"
. Supply of Center Table, sides made with
: 50 mm thick Chipboard with Cak vencer
| pressed on both sides under 100-150
i Kg/Cm2 of air pressure and 60 C of tem-
i perature, with approved colour [eather on
‘ top & solid and seasoned Oak wood tooth-
| ing joint between top & sides. Finish with
] NC lacquer polish. COmplete in all respect
. as per specification and drawings.

Each

Each

' Each

Each

. Each

Procurement Division, LEMEG, NHIP Head Qifice, Karachi.
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